
 
 

 
 
 

TRINITY CATHOLIC HIGH SCHOOL (SCIENCE AND SPORTS COLLEGE) 
 

SIXTH FORM ADMISSION POLICY  
 
 
Introduction 
 
Trinity Catholic High School (Science and Sports College) is a voluntary aided, 
mixed, 11 – 18 Catholic Comprehensive School, under the trusteeship of the 
Diocese of Brentwood.  The primary aim and purpose of the school is to support 
practising Catholic parents in the academic, spiritual and moral education of their 
children.  The Governing Body will therefore offer a priority in each category to 
children of practising Catholic families.  This does not affect the right of parents 
who are not of the faith of this School to apply for and be considered for a place at 
our School.  
 
It is open to both current Year 11 students and external candidates to apply for 
places in Year 12 (the Sixth Form) at Trinity Catholic High School.  
 
Published Admission Number (“PAN”) for External Candidates 
 
The published admission number for external candidates seeking a place in Year 
12 (sixth form) is 20 students. 
 
Once the number of current Year 11 students transferring to Year 12 is known, it 
may be possible for the school to admit external candidates over the PAN.  
External candidates should not, therefore, be deterred from applying for a place. 
 
Current Year 11 Students 
 
Students who are already in Year 11 do not have to formally apply for admission, 
as they will simply transfer to Year 12 if they achieve the minimum academic entry 
criteria (see below for further details).  Year 11 students will still need to complete 
an Application Form in order to confirm their course choices and predicted grades.   
 
External Candidates 
 
External Candidates must formally apply for admission to Year 12 by completing 
an Application Form, which will then be processed in accordance with the School 
Admissions Code 2014. 
 
Candidates with a Statement of Special Educational Needs or Education 
Health and Care Plan which Names Trinity Catholic High School 



 
 

 
Candidates with a statement of special education needs “SEN statement” or 
education health and care plan (“EHC plan”) which names Trinity Catholic High 
School are dealt with under separate procedures rather than under this policy.   
 
External candidates with a SEN statement or EHC plan which names Trinity 
Catholic High School who meet the minimum academic entry criteria will be 
automatically admitted under those separate procedures. 
 
General Procedure 
 
Applications must be made using the school’s official Application Form, which is 
available from the school office or for download on the school’s website.   
 
Minimum Academic Entry Criteria 
 
In order to achieve a place, Year 11 students and external candidates must 
achieve the minimum academic entry criteria which sets out the minimum GCSE 
grades required for entry to each course.  These can be found in Annexe 1 of this 
policy.   
 
Places will be offered to all external candidates achieving the minimum academic 
entry requirements.  In the event that the school receives more applications than 
there are places available, places will be allocated to candidates achieving the 
minimum academic entry criteria in accordance with the oversubscription criteria 
set out below, and not by reference to the grade actually achieved.  For the 
avoidance of doubt, internal students and candidates achieving a higher grade 
than the minimum required will not receive any higher priority than those achieving 
the minimum grade required. 
 
Oversubscription Criteria 
 
In the event of oversubscription, places will be offered in the following order of 
priority:    
 
1. Looked after baptised Catholic candidates (candidates who are in the care of 

a local authority, or being provided with accommodation by a local authority 
in the exercise of their social services functions) and baptised Catholic 
candidates who were looked after, but ceased to be so because they were 
adopted or become subject to a residence order or a special guardianship 
order.  

 
 Places in this category will be allocated by reference to the geographical 

distance from candidate’s home address to the school, with those living 
closer receiving higher priority – see below. 

 



 
 

 A Certificate of Baptism must be submitted – see below. 
 
2. Candidates of practising Catholic families. 
 
 Places in this category will be allocated by reference to the geographical 

distance from candidate’s home address to the school, with those living 
closer receiving higher priority – see below. 

 
 A Certificate of Catholic Practice must be submitted with the application 

for admission – see below. 
 
3. All other baptised Catholic candidates. 
 
 Places in this category will be allocated by reference to the geographical 

distance from candidate’s home address to the school, with those living 
closer receiving higher priority – see below. 

 
 A Certificate of Baptism must be submitted – see below. 
 
4. All other looked after candidates (candidates who are in the care of a local 

authority, or being provided with accommodation by a local authority in the 
exercise of their social services functions) and candidates who were looked 
after, but ceased to be so because they were adopted or become subject to 
a residence order or a special guardianship order. 

 
 Places in this category will be allocated by reference to the geographical 

distance from candidate’s home address to the school, with those living 
closer receiving higher priority – see below. 

 
5. All other candidates. 
 
 Places in this category will be allocated by reference to the geographical 

distance from candidate’s home address to the school, with those living 
closer receiving higher priority – see below. 

 
Certificate of Catholic Practice 
 
A “Certificate of Catholic Practice” is a certificate given by the family’s Parish priest 
(or the priest in charge where the family practises) in the form laid down by the 
Bishops’ Conference of England and Wales.   Further details regarding obtaining 
this certificate can be obtained from your Parish Priest.  It must be noted that this 
is a Diocesan document and not a School document.   
 
 
 
 



 
 

Certificate of Baptism 
 
Where the candidate’s Certificate of Baptism has been lost or misplaced, a copy 
must be obtained from the Catholic Church where the baptism took place. 
 
 
Definition of Candidate’s Home Address 
 
For the purpose of this policy, the candidate’s home address will be the residence 
at which a candidate lives with a birth parent, legal guardian or foster parent.  That 
address will be considered to be the candidate’s normal, permanent place of 
residence.  Where a candidate has parents who are separated, the parents may 
nominate only one address for the application process.   
 
If one parent has parental responsibility (as evidenced by documentation) that 
parent’s address must be used.  If both parents have parental responsibility (as 
evidenced by documentation) the Governing Body will normally accept a parent’s 
address used by the candidate’s primary school. 
 
If the candidate lives full or part time with neither parent, the Governing Body will 
accept the address stated on the application only if the arrangement can be 
confirmed as such.  If such a formal arrangement has been agreed there should 
be some evidence that the relatives care for the candidate on a full time basis.  
Practical examples of factual proof will include:- who holds the candidate’s Child 
Benefit book and/or collects/receives it, the address registered with the candidate’s 
G.P., confirmation as to where the candidate spends weekends.   
 
If a candidate is merely looked after by a relative during the week, this would not 
alter their ordinary residence which is assumed to be with their parents and it is 
this address that will be used for admission purposes.   
 
Candidates with UK Service Personnel or Crown Servant Parents 
 
Candidates who have a parent who is a member of the UK Armed Forces or a 
Crown servants returning from overseas to live in the area of the school will be 
allocated places in advance of their family arriving in the area providing the 
application for admission is accompanied by an official letter which confirms the 
anticipated relocation date and a unit postal address or quartering area address.  
The Governing Body will not refuse a place for the candidate on the basis that they 
were not living at their home address at the date of application. 
 
Distance 
 
The geographical distance will be measured via reference to a geographical 
mapping system which measures distance from the candidate’s home address to 
the front entrance to the school in Mornington Road, Woodford Green, IG8 0TP, 



 
 

using the shortest available walking route, via public roads and recognised 
footpaths.  Please note that when measurements are taken from a block of flats, 
the distance will measured from the entrance of each individual flat.   
 
Tie Breaker  
 
Where two or more applications cannot be separated because the candidate live 
an equal distance from the school, the order in which places will be allocated will 
be determined by a lottery tie-break draw in the presence of an independent 
witness. 
 
Appeals against Refusal of Admission 
 
Where a candidate is refused admission, there is a statutory right of appeal under 
accordance with the School’s Standard and Framework Act 1998.  Full details as 
to how to appeal and the relevant deadline for submitting an appeal will be provided 
with the letter confirming the refusal.  
 
Late applications 
 
Applications received after the closing date will be processed under this policy, but 
only after those that were submitted on time.   
 
Admission Outside Normal Age Group 
 
Parents/Candidates have a right to apply to the Governing Body for admission to 
Year 12 with other students who are not in their normal age group.  There is, 
however, no automatic right for the application to be granted, and the Governing 
Body will consider the circumstances of each case and the best interests of the 
candidate before deciding whether to grant the application or not.   
 
Paragraph 2.17A of the School Admissions Code 2014 sets out the factors that the 
Governing Body must consider.  In addition to those factors, the availability of 
funding will be a factor where the candidate is above the normal age of students 
in Year 12. 
 
An “Application for Admission Outside Normal Age Range” must be submitted to 
the Governing Body as soon as possible, and in any event no later than the 
application deadline for applications for admission, which will require a separate 
application in the usual way.  The application form is available on request from the 
school or can be downloaded from the school’s website.  The application should 
be accompanied by supporting documentation from a professional such as a G.P., 
hospital consultant, social worker or religious leader, where appropriate. 
 
Where the application for admission outside normal age group is agreed, the 
Governing Body will write to the parents/candidate confirming the decision.  An 



 
 

application for admission must be made in the usual way, if it has not already been 
made.  Parents/candidates should be aware that, just because the Governing Body 
has agreed to admit the candidate outside their normal age group in principle does 
not mean that an offer of a place will be made.  The candidate must achieve the 
minimum academic entry requirements and the application for admission will then 
be considered with all other applications for admission, with the oversubscription 
criteria being applied where necessary. 
 
Where the application for admission outside normal age group is refused, the 
Governing Body will write to the parents/candidate confirming the decision and 
setting out the reasons for the refusal.     
 
There is no statutory right of appeal against a decision to refuse an application for 
admission outside normal age group, although a complaint may be made under 
the school’s published Complaints Policy where it is felt that the application has 
not been properly dealt with.   
 
Inaccurate or Fraudulent Applications 
 
It should be noted that all offers are made on condition that the information 
received by the Governing Body is entirely accurate.  If at any stage this is proved 
to be otherwise, the offer of a place may be withdrawn.  In the case of a fraudulent 
application, the local authority has the power to prosecute. 
 


